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1 Accessing the Portal

To access finassam, visit website www.fin.assam.gov.in. If possible use Mozilla

Firefox for finest result.

Enter User name, Password and Captcha then click on [Login] button
NOTE: Mobile number or email-id must be same as given at the time of
employee details for User login.

Login
Credentials

Figure 1- Login Page
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2 Dashboard
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Figure 2 Dashboard

Go to main Dashboard after login, then select the AA/FS/TS module.

Page 6 of 21




USER MANUAL — CORRIGENDUM

3 Corrigendum Initiation Process

Corrigendum can be initiated by DDO, Directorate or Administrative
Department users.

Corrigendum is a process for correction of beneficiary details in issued
Financial Sanctions.

Points to be noted-
¢ If a ceiling proposal has been initiated against the Financial Sanction,
Corrigendum cannot be initiated until the approval or rejection of the
ceiling proposal.

o If a bill has been initiated against the concerned FS, Corrigendum
cannot be initiated.

e Only one Corrigendum proposal can be approved against one FS.
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ment of Assam

& Finance Department

Mr Dhanada Basumatary , NGT/PWR/001, NGT/PWR/

1-New-Guwahati v

Last Log In : Friday, 29 November 2024, 04:

Assam Finance

# Home | @ Manuals & Tutorials | @ Change Account | @ Logout

#  Proposal No.

CG-POL-2024-
25-00002

00001

CG-PWB-2024-
25-00001

CG-20-2024-25-

Financial Sanction v Enter Proposa

FS Proposal No.

F5-POL-2024-25-01656

F5-20-2024-25-00131

FS-PWB-2023-24-01234

Initiated
Date ];

25-11-2024

26-11-2024

29-11-2024

Project Name

Proposal for sanction an amount of Rs. 14,400/ for
procurement of 06 Nos o...

Bills relating to supply of 1 set of toners and Maintenance Box
for Epson W...

Supply of Papers/Office Stationery Articles to the O/o the Chief
Engineer, ...

Figure 3 Corrigendum

Amount { In
Lakhs) |3

Rs 0.14400 L

Rs 0.66137 L

Rs 2.25966 L

Proposal Status

Initited By SHRI AMITAVA SINK
APS nuil , KAM/POL/001
0On 25-11-2024

Initiated By DILIP KR DAS null ,
DIS/SAD/003

On -2024

Submitted To High

Initiated By Kishori Mohan Barman ,
NGT/PWB/001
0On 29-11-2024

Initiated By Dhanada Basumatary -

e Select the Corrigendum tab
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Finance Department
am

Assam Finance

1-New-Guwahati v  Last Log In : Friday, 29 November 2024, 04:59 PM # Home | 8 Manuals & Tutorials | @ Change Account | @ Logout

Submitted
Financial Sanction v Enfer Propo n v
Approved
Add New
Rejected
Inrtiated . Amount ( In
#  Proposal No. FS Proposal No. Project Name Proposal Status
i — me |5 Lakhs) |} ~
-POL-2024-25- o sancti ¥ Rs. 14,400/ for procur .
i c PJ_:HEJ FSOOLNAISEE ISt Proposal for sanction an amount of Rs. 14,400/- for procurement of 06 B 014001
00002 Nos o...
C6-20-2024-25- FS-20-2024-25-00131 Bills relating to supply of 1 set of toners and Maintenance Bax for Epson
2 ° 211204 S ; : Rs 0561371
00001 W..
(G-PWB-202425-  FS-PWB-2023-24-0124 Supply of Papers/Office Stationery Articles to the Ofo the Chief Engineer, S
3 N 2 Rs 2.25%66 L
o
fed By Dhanada Basumatary nufl,
001
Projectpreparation and implementtion of AIB sided Assam Second Onze11-2004
R;?;NWEFEE on and Implementation of dided Assam Secondary Rs 7000.00000 L Submitted T - By Dhanads

Figure 4 Request Tab

e Click on the Request Button
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"g Finance Department

ment of Assam

Assam Finance

Last Log In : Friday, 29 # Home | @ Manuals & Tutorials | @ Chang nt | @ Logout

Financial Sanction v ame n —~All Schemes— v . n
Initiated Al t( I
#  Proposal No. FS Proposal No. nitiate 1 Project Name LTI 1 Proposal Status
Date lg Lakhs ) 19
. Initiated By SHRI AMITAVA SINHA,
CG-POL-2024- _ Proposal for sanction an amount of Rs. 14,400/ for fmistEg By o -
1 N F5-POL-2024-25-01656 25-11-2024 Rs0.14400 L  APS null , KAM/POL/001
25-00002 procurement of 06 Nos o...
On 25-11-2024
Initiated By DILIP KR DAS null ,
DIS/SAD/003
- 1 5 B On 26-11-2024
(G-20-2024-25- F5-20-2024-25-00131 Bills relating to supply of 1 set of toners and Maintenance Box 1ot .
2 26-11-204 Rs0.66137 L Submitted To Higher Office By DILIP
00001 Non-AA-FS With Beneficiary for Epson W... ’
Init shori Mohan Barman ,
CG-PWB-2024-  FS-PWB-2023-24-01234 = Supply of Papers/Office Stationery Articles to the Ofo the Chief _ iated E:v Kishar Hoban Barman
2500001 - 29-11-2024 Enginesr Rs2.25066 L  NGT/PWB/001
s Mo AL T3 Jth fescficary AL 0n 26-11-2024
Initiated By Dhanada Basumatary -

Figure 5 Add New

e Then click on Add New to add a new request for Corrigendum.
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¢ Anew window appears with the field for entering the Financial
Sanction Details.

inance Department

overnment of Assam

Assam Finance

# Home | @ Manuals & Tutorials | @ Change Account | ® Logout

Initiated ~ Submitted  Approved  Rejected

» Financial Sanction Details
FS-CEB-2020-21-00192

FS-CEB-2020-21-00192-Fund proposal for Office Expenses for Office of th...

5

Version 17.13.9

Figure 6 Search Panel

e Enter the FS number in which the beneficiary details needs to be
corrected.

Page 11 of 21




USER MANUAL — CORRIGENDUM

Assam Finance

# Home | & Manuals & Tutorials | @ Change Account | ® Logout

Initiated ~ Submitted Approved  Rejected

» Financial Sanction Details
FS-CEB-2020-21-00192

FS-CEB-2020-21-00192-Fund proposal for Office Expenses for Office of th...

FIEESE SEEC JaOT 15 TS DS REqUESeeT

N - || < [

o e = T
& O Typeheretosearch =i} e n m @ G 1= B UsoINR +012% A T m g ) NG 2112008 E;

Figure 7 Selecting from dropdown

e Enter and select the Correct Financial Sanction number in the field
provided.
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Vendor Details
# Commitment No
N Account
Number
1 C-PWR-21808  Abdul Munim Barbhuiya
09

Agreement Details

1327050011389 CE/DEV/TB/462/2020-

dated 21-08-2021

Confidential

Commitment

Sanction Amount
Amount

Approval Details

AA-PWR-2020-21-25388
dated 26-01-2021

430.30424 100

FS Proposed Amount (In Lakh)

100.00000
Benefidiary Details
# Account Number Payee Name (Auto Generated) Bank Name (Auto Generated) Bank IFSC (Auto Generated) Payee GSTIN (Auto Generated)
U a7so013m Abdul Munim Barbhuiya U.B.1Bhangarpar UTBIOBNPHO? 18AXDPB6729P120

Figure 8 Initiate

To initiate a new corrigendum follow the mentioned steps

e After entering the FS number, scroll down and view the details where

Corrigendum is required.

e Click on the Initiate button for requesting a new corrigendum.
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30210840641 M5 Commerdial Friends S SBIND000221 18AIPPBB538HIZP
- 30210840641 M/S Commerdial Friends 5B SBINDOI 18AIPPBBS38H2ZP
Correct Beneficiary details
# Account Number Payee Name Bank Name Bank IFSC (Auto Generated) Payee GSTIN Amount (Auto Generated)
(Auto Generated) (Auto Generated) (Auto Generated)
Technovation Engineering & State Bank OF India SBIND014788 1BABGPHO773C177 0.87639
M/S Commerdal Friends SBI SBINDOD0221 1BAIPPBBI3BH2ZP 0.17985
3| 3010840641 M/S Commerdal Friends S8l SBIN00D0221 1BAIPPBBSIBH2ZP 0.30305
M/S Commerdal Friends S8l 1BAIPPBBSBH2ZP 0.14245
m Submit The Proposal

s[lo= B

Figure 9 Data to be edited

¢ Inthe Correct Beneficiary Details section, corrections can be done
against the added beneficiaries in the concerned Financial Sanction.

¢ Payee Name, Bank name, IFSC, Payee GSTIN can be modified.

o Please note that the Account Number if needed to be changed, has to
be firstly added to the Payee Details in Commitment -> Payee -> All
Payee -> Add New Payee. Only then the account number can be
selected from the drop down field.

e After corrections have been made, click on the Save button.

e If the Sanctioning Authority of the Financial Sanction is the DDO, the
Corrigendum can be approved by the DDO itself. Otherwise, it has to
be submitted to the Directorate.

e Then click on Submit The Proposal button for approval from higher
authority.
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e Please note that only the Sanctioning Authority of the concerned
Financial Sanction can approve the Corrigendum.

Submit Corrigendum Details

Select Office to Submit

(® Chief Engineer, Roads
O Chief Engineer, (NH Warks)
NGT/PWR/001, NGT/PWR/001

Figure 10 Forward

e After clicking on the Submit The Proposal button, a Submit
Corrigendum Details pop up will appear.

e  Select the required office to forward the initiated corrigendum.

e Then click on the Forward button.
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4 Corrigendum Approval Process

e Corrigendum can be approved by DDO, Directorate and Administrative
Department users based on the level at which the FS proposal was
sanctioned.

e After Logging into the Directorate or Administrative Department user
ID, go to AA/TS/FS module and select the Corrigendum tab and click
on the request button for requesting a new Corrigendum.

e For viewing the Corrigendum requests submitted from the
DDO/Directorate logins, click on the Request tab.

Inbax A Project Profie  Commitment/ Payee Detalls  Comigendum  FS TS

itlated e Amount ( 1n
outa |} ProjectNam Lakhs) |}

Y = [T o= EE
Figure 11 Directorate Login

¢ Inthe Request tab the new Corrigendum requests will be available
along with requests from DDOs/Directorates.

e Select the Proposal and verify the details of the Corrigendum.
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& Account Number

7268942797

Correct Beneficiary details

& Account Number

123436789

Financial Sanction Beneficiary Details

Payee Name (Auto Generated)

ASSAM BRIDGE PROJECT

Payee Name (Auto Generated)

BSNL

Bank Mame (Auto Generated)

Canara Bank

Bank Name (Auto Generated)

STATE BANK OF INDIA

Bank IFSC (Auto Generated)

CHRBDO017336

Bank IFSC (Auto Generated)

SBINDOOO11S

=L L e

Payee GSTIN (Auto Generated)

18AAVPHODS0A1ZW

Payee GSTIN (Auto Generated)

Version 17.13.9

Figure 12 Approved/ Not Approved

o o<

e Lastly click on the Approve button.

e In case where the FS used in the corrigendum proposal is issued by
the Department, then the proposal needs to be submitted to the
department by clicking on the Submit to Department button.

e In case if the corrigendum request needs to be rejected, the Not
Approve button can be used.
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5 Approved Corrigendum

e After approval of the corrigendum from the higher authority, the
corrigendum will be available in the Approve tab.

e Once the beneficiary details are corrected, the incorrect details and
the correct details will be viewable. [Refer to Figure 13 ].

Financial Sanction Beneficiary Details

2 Account Number Payee Name (Auto Generated) Bank Name (Auto Generated) Bank IFSC (Auto Generated) Payee GSTIN (Auto Generated)

1

10966443587 ABONI BORPATRA GOHAIN SBI -SIVASAGAR 18AHYPB57(MHIZ4

Correct Beneficiary details

& Account Number Payee Name Bank Name Bank IFSC (Auto Generated) Payee GSTIN Amount (Auto Generated)
(Auto Generated) (Auto Generated) (Auto Generated)
10966443587 ABONI BORPATRA GOHAIN CANARA BANK CNRBO017336 1BAHYPBST04HIZ4 155

Version 17.13.9 =} m @ Ts6
Figure 13 Corrected Details
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e After the beneficiary details are corrected through corrigendum, a
tagging will be available against the Financial Sanction proposal.

Financial Sanction Issued | 2024-2¢ v | Search Flnancial Sancti n Type I n ANl Schemes- v
. Proposal No. Tssue No. Proposal Date  Project Name  Amount ( In Lakhs ) Proposal Status Query Status Doc
Initrated By Dhanada Basumatary null
Electricity bill NGT/PWR/001
of office of the 0On 30-07-2024
FS-PWR-2024-25-02408 Chief Engineer, Submitted To Higher Office By
1 FY/PWR_2024- 0-07.204  PWd (Roads), Rs 2.64654 L Dhanada Basumatary oull, —_—
= pn)_1751 Assam NGT/PWR/001 |
[ 2"-'\‘:‘""‘" 0n 30-07-2024
uwahatl - 03
for t... Isswed By Sanjiv Shyam , HOD On 30-
07-2024
Demand of
fu"d under Initrated By Sanjiv Shyam , HOD
FS-PWR-2024-25-01611 F5/PWR_2024- '3054-S0PD-G On 04-07-2024
2 2500 s 04-07.2024  PMGSY Rs 8000.00000 L L]
S ) Matkatansi o Issuad By Sanjiv Shyam , HOD On 04
ASRB" for the i
year 2024-25
Inttiated By Dhanada Basumatary null
Project + NGT/PWR/001
Praparation and On 02-07-2024
implementation Submitted To Higher Office By
4 FS-PWR-2024-25.01558  FS/PWR_2024. 11.07-2074  Of ADB aided Rs.11500.00000 1 Dhanada Basumatary null, L] 2z

Figure 14 Corrigendum tagging

e The document can be downloaded by clicking on the Doc.
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= FINANCIAL SANCTION ISSUED REPORT

FINANCIAL !
SANCTION Government Of Assam

Corrigendum Public Works (Roads)
Department

Sanction No: FSPWR_2024-25()_1751 Sanction Date: 30072024

To,
Accountant General (A&E) Assam, Maidamgaon, Beltola, Guwahati-29

bill of office of the Chief Engineer, p.W.d (Roads% Assam Chandmari Guwahati - 03 for the
month of June/2024 Bill Date: 13/07/2023, Due Date: 29.07.2024,

Proposal No.: FS-PWR-2004-25-00408 Finance Concurrence No - NiA-

Adminisraive Approva  Not Appicable Sanconad o NGTPARIO1, i Enginor, PHD () A,
Dept. File No - -NiA- hwmum ma ‘Styam HOD,

Finarcial Year : 202425 HOA : 3054-80.0010138-000. 0403 EE-V.GA

GrantNo:64 Green Budget Tag NA

Finance Concurrence Remarks: NA DFP Rules: SINo.10.

Corrigendum Proposal No: OG-PWR-2024-25-00007 Whether s worklschemefragam etc.has Fores Royaty due o the

Cormigendum Approved On: 26-11-2004

Figure 15 FS Corrigendum

Confidential

Page 20 of 21




USER MANUAL — CORRIGENDUM

Confidential

v Reference Notes
¥ Scheme Nature
¥ Other Documents

A Corrigendum Detalls

Corrigendum Proposaitio Approved By Approved on

o | soniv shyam Hoo 25-11-2024
CG-PWR-2024-25-00007

¥ Issued Details

¥ Approval Conditions

¥ Querles

& Download Checklist

e ———— e | | - [T

Figure 16 Old FS details

e The old FS Document can be downloaded as well.
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