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Annexure I: Application for shifting of Salary Account 

To 

The Drawing and Disbursing Officer 

[Office Name] 

[Office Address] 

Subject: Request for shifting of Salary Account 

Dear Sir/Madam, 

I, [Your Full Name], working as [Your Designation] in [Your Department], request you 

to update my salary account details as per the following: 

Current Account Details: 

• Bank Name: [Current Bank Name] 

• Branch Name: [Current Branch Name] 

• Account Number: [Current Account Number] 

New Account Details: 

• Bank Name: [New Bank Name] 

• Branch Name: [New Branch Name] 

• Account Number: [New Account Number] 

Kindly ensure that my salary is credited to the above-mentioned new account from 

[Month/Year].  

I have attached a copy of the new account's passbook/statement and my ID proof for 

your reference. 

Yours sincerely, 

 

[Your Full Name] 

[Your Employee ID] 

[Your Contact Number] 

[Date] 
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Annexure II 

State Bank of India: 

• Nodal Officer: Shri Hemchandra Jha, Chief Manager 

• Contact: +91-7549407939, cmpremier.lhoguw@sbi.co.in 

• Escalation: 

o Step 1: Contact Branch Manager. 

o Step 2: Escalate to Nodal Officer (Contact: +91-7545407939, 

cmpremier.lhoguw@sbi.co.in). 

Union Bank of India: 

• Nodal Officer: Smt. Nasima Yasmin, Regional CASA & Leap Officer 

• Contact: +91-9435157390, rco.guwahati@unionbankofindia.bank 

• Escalation: 

o Step 1: Branch Manager  

o Step 2: Nodal Officer , Nasima Yasmin (9435157390, Email: 

rco.guwahati@unionbankofindia.bank) 

o Step 3: Deputy Regional Head, Shri Indranil Ghosh (7567518460, 

email:dyrh2.guwahati@unionbankofindia.bank) 
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